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SQA Regional Chapters
Annual Information/Documentation Required

· Current Year Financial Policy 

· Bylaws – Check box if Amended

· Mission Statement - Check box if Amended

· Past Year’s Annual Report - This can be a bullet list of activities conducted in the subject year, with some commentary as to the success of each activity (i.e. number of newsletters published; number of trainings held and number of members and nonmembers that participated; number of teleconferences and level of participation; Board and other meetings, etc.).  This may serve, in part, as a list of benefits provided to members in the subject year.

· Current Officers and Directors list, including title, phone number and email address.
· Current Year’s Annual Plan - This can be as simple as a bullet list of planned activities for the upcoming year, with a heading entitled <chapter name> <year> Annual Plan.

· Conflict of Interest Policy - Check box if this was amended 

· Whistleblower Policy – Check box if this was amended 

· Document Retention and Destruction Policy – Check box if this was amended 
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